EREBMREBFHRHES AT LEHELYE

Rk 2 741 H 2 3 HElE
(P2 7TE1LAAESEVER)



ERERMREFRES AT 2 EREYE

1. MAFLOHELE

1—1 HU»bEALTOSM

FEFIT, AL (A2 &, UTFHELC,) @zMLLsr 4255 (LLF TA
fLzm#zE) Eno,) o, AL FXNzmE (1) BNEHI L & 203,
WAL IMEIZOWNT, HEROIICE D A (LLF THAKL) & vWo,) &9
g

FLE . WTOHREMHIZBEW T, MALEZALT2EA0BM WL REEE T 5,
1—2 BFALPOLBAL~DEEZR D 5 EUE

BIRHE AT LAOAFLEEIZL D2 AL (LT TEFARL] EWo,) 128D
ThixOE%., BETANLSMENORMANL~OELET Z RO ONTZHE, S
BARNWERDOONDIEHICEVEBEBAANLORITNAARETHY . oKD AL
FRICHENRRVWERDOLNLIEAIZOWNWTOL, YZEAILBMEIZHOWNT, &
FTADPEMANL~NDODEFEZRODL LD ET D,
<R EHBRVEROHIR>
Oy AT ABEEICLMHOICHICEDRWE A
@I CH—FNE%, PAZE, BBEECHEHARTERSZGA
1—3 MAFLIZBITTHEHEOREF WV

AIEOHEIZLY, MANL~OLELT 2B O, L, ETREC AT
LOMAFLIERBEEBERICEWNT, YZALZMELEFFEE (FEKRE) »
DR - XED I 2, MANLBEOBREEEZITS, B, BRICEBEAOE HE T
AT AL D2EHOEZEIIAD /L O E L TERE G, B O A T %% 68 T
XEBELEWVWHEDOET D,

2. BB
2 -1 BEXMHAMEFEORE
FAIALTE HRFIZ, AMEZMRHEO FTERROFERZER LTI DL T 5,
AEAEFE ORI A OREICH Iz > Tk, A ARG AT X0 @ E AL B 2LATIS
RETLHbDEL, TOMOHHERROREICH > TiE, FALTE I
KOMAILICE T HEHICE L THET LD ET D,
2 -2 RNERBUBOREOCEERCFIE
NERUBICBWNT, BHEREEFE®RDO S B, FE, HEREGES. AL B
BRI FFRE A, WT O (BUFME) RIF, EROME., MikX 0, S5, &
Bk, RAOBELEERPEBRAICOWVTEHBRBBEO DNLEEIZIE. LTOFIEIC

)|



VT HONIIREOHRBREZITO OO LET S,
OB REBHICK L CAEAEZEORHEADM TN D202 <2, Y 1D oLt
ZATW, WMV IE@MmEICELD, ALZMFICHERTHLLE., BT 5,
QFHOEMHFEL LT, RERBFBUIAZERELOOOLTLD THEEIT I,
QBEICFEH EE ORI N & o 7o - ALSIME TR LTIk, fEFITEE O TN
HHETHEAEZITD, WO THEEE LRI L TN EELZEET L LI
KEHT 5,
2 — 3 MMAAL~D GO LB
FrEEDOFERBICEI DV BEENYERBEZE T ANLDLOEANLNTEZLDICES T
GEIliE, UToLEBY FREa2iTW\W, BFHEI AT LAUBEEZITDR2WWE O &
T 5,
— AMLEEZAMABB A ORI EROLE
O R HZEMIC THRRAL~BIT) LEBFRRL, iEtHEFEOERERMEPITHONL LD
ST, MEUIHRFEOEE 2179,
(BIEF] : =B 46 H BE13:00 [FlfHY) B FE13:01)
¥ MU RBRIIANEA N O RETIONEORFEERDIEZORBETLH L,
QBEICFEH EHEORHN H - 2\ ALSME T LTIk, fFEISEKE O N
5 HETHEEEZITD, BLALICOLDNDEEEZITDORVWE BRI D20 LT
Lo REHEADBFHES AT LI DIERHOEZEITZAD LD E L TR
W, BB O R XIIZEFREAEZEZLR2NSDE T 5,
= OALEEZANRESE OREROLE
ZEHORY IO EFE L HERE IR EEGE»OH 5720 CTREEIT I,

3. iEHAESE

3—1 FRAT7TFVFr—va RO —a VOERE

A ESOERICHERT 27 7V r—2 a7 b RO GET D7 7 A4 VDO
RITKDONT N ZERELE LTHRET S, 2L, Y%7 7 4 VORMFERIZE R
OIDBERRITERKFICHA L2V E S ALBIEICHRT 200 L35,

% EHT 7V r—va v RfET 27 741K

1| —KEB 2009/ X LL T T OLRAF

2 |Microsoft Word Word20077 LLL ™ TR TF

3 |Microsoft Excel Excel20071 L~ T ORAF

4 |\FoMmoT 7Y r— a3 |PDF 7 7 AL
\% 7 7 A v (JPEG £ & O GIF £ X)
FREIZIMAFINICE D27 7 A4 VB




3—2 EMAEDRE
Ty ANVEMERODLGAIE, LZH XX ZIP X Z2HBET b0 LT 5,
=L, Hee e L b 45,
3—3 BHEEZHROLHEK
AFHESOREN 3 MB #2554, FAIE L THE X IIRMFESIC
L HEEHEDOEZEIZET HIEME CERIMEERTEI YY) FH2HLFE6HICHET 5 —
EEFEFEEE LLIIREZFEIRICHET INEGEMEFETICLLIFASE 2
HICHET HEEME (LT THXS) Lvwo,) IksrfREHEEZRkOb0LE T 5,
T, BUEOFHESEICLY, T XTOEBEBFALSIEICH L CTHESE COREE
RKODHZIENTEDH LD ET B,
3—4 HEEOFERVKMRE
HEETCORBERDLEAICIE. VEEHO-RE2XEMTEIEOLE L., EF
TFAEV AT LATORBLEOSETRD 2V, £/, BXEHRICLI2REE2RD D5
AEETHECATAICELY, GEAEZEL L TCTIFRONREZRLE L -EmOERE
ROLBDET D,
1 HEHETLEOERNR
2 WEFETLIEBHOHK
3 HEETLIEFHON—IHK
4 X HH
HEEORY (L&, LFREILC,) X, EFMEIC AT LOHMEIO AR L [F—
LT 5, FEHEFICHh T, BEZEEEORZEOLENIEDL S O Z LT HH
EELZHLDOLET S, B, HXEIsn-EEEZEL, FANE T LB, B
TMEI AT L L CIHEAEFEEFEERRBEDNZTORITZIT I,
3—5 U4NVABRET 7 A4 LO BN
BFALZMELOGRB SNTZIAERAEE~O Y 4 VAEREPNHHLEHE, H
HICHEZZPIEL, VANV ARBELTWDLEE2YEEFALSINEICERS T
BEL, BFREOFECOWTHETALDET 5,
AEAEZEOFRHE M TN S AT, BEF X HEREK., 1
LI DR EDORITEZITO BD ET D,

EY AT

4. B

4—1 AfLEBORHE

BLAMLICE DAL ME T, ETHEV AT LOALEZAHY) AR E TIZ
AMLEBORHZITDRTNE RV D E L, #BHLEZALEOS B2, £F
XITHRHEET DL Z L TE RN,

4—2 BALEOZFRFEOHEEHE



BAMLENTAEEOZMARKMIIYm30sMAEEEL L TRET L DO LT
g
4 —3 BADRRSIWTEEHGEDALSINE ~DOERE
BAAL T E R 2> & AL E @A E X IXHALBMEBEZORITE T, F L EBIE
THHEIIE, HEIZISEL, EFALZNMEICEFRZICL VRO FEHREMLZ 1T
IbDET D,
4—4 B CoOE®
BIHEVATLATIE, EFSUHEEZHATVWLIOT, UTFToflz5EICA
LA EETE S LIV ToMBAZREEH L . FEHFICHAMEK LI LD LT 5,
(L k1)
(A) B LIZoNT
BLWHEYAT LATIE, AfLzmEOF@EEm Loz, &< U
ZRELTWD, BEFLSLEITHICIE, ALENLE TEIE L72000~999
DEFENMLENZRDLDT, BFALFET T, ETHEVATLTETL
CHEEBEEZADL, MALEEST T, MANL ST NMBEICRET 20 LT
g
(O) < iz » =84 OBk
AL E 72 D R_REFEME O AL EZ LIEN 2 ALLEH D, < ik &I
FOWREEATHO Lo HAICE, UTOLERBVIT LD ET S,
ORI DO AFLE L7oBHENE T AL EFEEZTOLDOLE
BFAMEEEDMANDLEZEFLS LES 2 TICEFS LEHEBD H 2.
HHEZRET DD ET D,
QFMMikE D ANFLE LImBENE AL FEE ERMALFEEDRET 25 E
BFAEEENANDLEZEF L LRSS L OMALFEE DAL G K
ZMBEICTZHWLZEFS LESEZTICETFS LE2EBD I 2 KILEZRE
THHLDLET 5,
Qi D AFLE L7 HE DAL FEZT O DOLE
ZOHTHELS L (XIFEB L) 2EEO > 2 BLELZRETHHO L
T 5,
4—5 BEFALSMEBEMOBEEICEL D ALEZ RO RFE X IXREALREZEER
T 55 E O EER OBRFEW
BIAZMEMOBEEIZLVEFALRNTERVEORERH - 541X,
BEDODNARKLEHOABIZOWTHERRBEITO LD LT 5,
TSICEHBTE W EHE S, DO THROKBFICHEY T HEEFEE
HIE L THEHEDOE AL MENZ N TE WG AICIE, ALESZ A
MEOBHLTFERMOERE (EE) 21722 &R TEHbD LT 5, (k.



T AL OMAFLA~ADET 2D HEEICOWNTIET, 1 —25H,))

OFP

@ Rk - MR A 4E E

@7 A K BEEFEHICERT 2 EERT

DF o, FFRIEENZYK THL EROLNTELE

(7z72L, 1 CH—FOHmEK - HHE., MEKOREEE, AMMLBEOEI

JoOEETHLLERDLNLIGAZRL,)
EEHOBATERENELICIRECTCERWVWEAIZBNTIX, TOFE2E2TO
B A MEICEFECTEKZ T b0L L, BRILAEARELEZEASICIE. £
DEEZETCOEFANLSMEICEFETCHEZE T L LD ET S,
4—6 REEXFMOBEECLIVEFALESZAMORER OIBEALRMZERT S
Ba O BRHF W
HEEBFEMORENEA L HEIX, ETHEV AT AEHEEMEE (BES)
EHEL, HEEEPEORALRNS DHE AT, B ALEZ R T E BB L O
AL P EROEE (GER) 217V, MEFERBORIALD R WAL, AL
CEFETHHDET 5,
EEIHORALNS D208, BEZOBLTERENELICRETE WSS
IZBWTIHH, 2022 TCOETALSZNMEICERFE CHET L LD & L, L
AEFRNRELEZEAICIE, TOB2E2TOEFALBIMEICEFS CHET I
DETDH,
4—7 ALEBRZBE»OEEDOR2WVAILZME O BFE W

ALY T EREMIC/R > THO AL ERNBEFHEL AT AV — RN —ZREETH
D, MOBEBFALSMENS OEKEN WAL, YEZEFALSINE DS AL EZ
FIRLIZbDOERRT D ET 5,
4—8 HEIERRWEEOMEBRN (PERAERVESHSFEIOILFD2IZHRE
THEEERN, UT TRERER] v o,) 20 ToOERBHEBERFIE
REHEBICBITT 558 0OBRBNICOWVWTALTHESE~ORHICL L H S 1
COHOETOALEZMEICTRNEZEMTL2b0L L, F72, REMEBITRIC
BEFRHES AT ALV EETHA—NICHLFRLARZZH T I IEDET 5,

ORBEERHBELOL 2 HEIIABEOREEZITH> Z L,

QRBERHEERORAVWEIIHEEEZLPTEET L L,

OMLERERTOZL2VWHEITIAMERBEEREORWE L ARTZ L,
REFERICPE S RBEEEEmET, KA E L CRiBElo AfLIZSM L2 TOA
LMzt LCEET I LD ET 5,

5. ABAHE%E



5—1 BFALAREMD LB
BIALFREFICONWTITEFHE AT LA LETART I LD LT 5,
5—2 AMKRIEEEICKIT A AMER

NEABREEMEEEIC O W TIE, T X TOALSMEO AR ZFA & L, AL O#E R
BEETH%R, EHICARMBEERE LTI LD LT D,

L, —BBEFSMERIERE., HAOEIHE L o AL INME OFHRIZO
Wik, EARET D,

6. ALZMEFDO I CH— FOBFEV (REFOHERDOZLE)
6 —1 BT ALZABATHILENTERICH—FOEK
BFAMLERAT 22N TEDZICH—FIE, BESIMERBCEMEIZK
I TWwsE (LT IMREH) o)) XNERBELLHIMZ E D TAKL -
RFEMER K ORI RIZOWTEET 2 HM BT E 21X, @EAIRMEICET 5 AR
- MR X ORIHERICOWTEET HAHMERLICLID BEE ST H (LLF
(ZEH] LvwH,) D1 CH—FRIZRD,
BB, ZEHFICELDEFANLOFIHIZ, DAT ORAEZ 0 HE T AT LI 2
ENRBEBFRHEVATLATEEINTELGAICRBOIBEDLZ LD LTS,
1. ZED KL
KB BB ES AT LATCHREEZITO DD LTS,
2. FXE R
FHEOREILX, ZMEHLT 5 AFLEHOALSIN FLATE TIZERET D
LD ET D,
AL TP ICB T 2HIER D 20,
3. BIEONE
O HE R
AFL, ROV TOERL PRIFHEHBICOWTOMHERNELI LT
AT B,
QOERHEA
BREERED 2D LT 5,
@ 1 [ AT D Z AT B [
MM ZEEAT O BEOZEMHITHE A IMEK O A NWRLRE & T 5,
FEMBNICRBE NI ZEZFCEETERN L T2 HAROZEEZED LI CH
— RIZOWTHDYIRM THEICI2EEXFTEMDB b2 AICT, £
WEIZDOWNT, 2, WIREZMERAZEE L2 TORNEIZHEEEIR
DHBEEZXITOLO2KDDbDET D,
O B R DK E



HEZTEZITHO>OHEIE. AL 27 LT 2B HEOREELIT O,
Flo, BMALFEFITO W T, &K 2 O W ZTAL IR 3K 3 O #B E AR
DM ENTHGAICRVFBE DL LD ET 5,
1. TRHOMFSH
JFHIE LT EEERICRBEZRDD2 LD LT 5,
2. R R
ZMEFHLT HALREOALSIN TR E CICEHT 2D L35,
AL FREFICB T DB D 20,
3. ZEROARE
O BR
AFL, RABIZ DWW TOMER L PRI HEIC OV TOMHERDZLI T
AT B,
O Eav: PN
BERBEIRDD VLD LET 5,
@ HA I = AE D o AE 3 1]
HMZELEZIT O GG OTEMMITHFSMER O BENWREZRE L T 5,
FAAEHENIZREF XN EZZEHFICEERNb>THGAICIE., EERNRFICD
WT, N, HMIMEEREREO L2 CoREKBEICER”RICE 2 EH
rROLBLDET D,

@i B Z& 1 4 D FL#
WMEZLEELITOHEIE. AMLBZMERLT 2R ML O EZITI bD L
ERAE
4. ##HITik

FEWRIF, B4 - WHIS L ZRER (Em) o ET 5,
6 —2 ICU—FOERLEHS

HEFIL, —EHEPAANLGTX (MEROO A -T2y % — X% Eh
THOEAEED,) WBWIEBNMBEFEEDH~T-HEICHOWTIL, BFHEY AT
LATHESZMEMOABRZER T 2D LT 5,

WHEEABEAS AR (BEEH (A= v o2 —hFXE2BRL,) 2FEh
THLEEETL,) IOV TIE, FAMICEFMHEC AT AICEEINTVD 7
XX R, TERT) KO TREF KA Llc, FESZME K OF EZ iR
HHLDETDH,

PLEDOREZRIZ., 6 — 1IZHET 2 YUZALSZME ORKRE XIEZLEEZ LSO
R EFETITO b LT 5, R LEMERE, AMLXITRBEOHERZA L
B S NTZHAICIE, BEBEIZEFALZMEICEFTECETORZ@EMTIHH D
EL, 2OHBEBICEWNWT, YEEFALSMEBEBRU TOHFIEIZISRTIE, 4



HBEA~DALZMERD VLD ET 5,
OREHEIRBEHEROHILBEADICH—RIZLY, BESNEBFESE %
79,

QORFEH ITREHERODH DL FHAD I CH— KRR WVWHE, AFITE D
ZMEWEET 5,
6 —3 ZEHELORKFESE
REZFDOICH— RIZED AEZITOEALLZHEICE, REEINERS
DO BIERICEVEBRERORTEZZ T -E LR EHMET I ENTE S,
SZHEEDO T CH— RIZED ALEZITWEI LA, FHHIE LT, %A
Lz LIz EdE NIIRBEHE LERZWEMET L2608 TE 5,
6—4 ICH—FDERE
AL IE L, AMLFEROMGBLUE, L TW/E I Ch— RiZonwT, 1IC

H— RIETHEDO T CH— FOFMIZET 28K EOREHNAE T EHEIT.

FIRAEBERETE L IIZEEEREHICL - TIC A —FOEMN - HIBREITS,

Fo, ICH—FOEHYROW TICXIVBEHELE COMICHERT LN TE R

K Ipol2HAIE, BEFiEHEEHRICE-T, ICH—FOEHFEITI,

6—5 I CH— FREFERZOEREKEW

BIALZMENTICH— REREICHERE LLEGAICIE., YEE AL

FORALZEROETE, YEANL~OZMERD RN ENTE D, HILZICR

EFEHENHA LEGAICE, BRHEf chX, ZUME LT N &R

TE D,
B, LEOBmBDIZHONTIE, BEFALLE, ALGAEFICH RS LS E 0
kj—éo

T, BRMERICAEEAERNHA LSS, BROBITRNE 25 E
L CEWEMBRTDINENZHB T LD LT 5,
<AREEHELES S OBIR>
OMADT CH—REREIZREL, A FAICRY T F L TALLIC
ML =546
OREH., ZIEENRLEE LR TWVWAIZLEnb LT, ZHEATORK
REFZDOICH—FZEZMHEHLTALICZMLESE
@Rl =Rzt L, A—¥(FPUECHEHBED I CI—FRE2HEHLT
ALz L85G




A 1

AL T7 XS

1. B4
FEORMIT, BFHEVATL2ZHAHALTOSMNRTE RN
WMANL TR o ME W= L £,

G AR RE T
1 240 B

1 26 B {5 % 5

1 B AE T

REH KA

R %k

B LES

(E#& )

wOow B
F A X & &
XA — )T KL A

AFLAE
1+ Bl
1 240 B
K Zd Fll
XHABITHHEE
r#EmREE (K 4) K

1. AMLEFEFR, EEAHBLORLAMIE. RXEFLE LIBFEZLEZZ T TCNDY
BlxEoFENFEHE., FRIT 5,
2. BT LEFILZ, EF<LEZ2ERTLILEICLELRDLDO T, 000~999D
EEDOMOEFEFLHT D,



R 2

i ] % 1T R

ZAEH
£ BT
K 4
it i H) EL

T L& ZREAN L ED

TRROMREZZEL 7,

Ze A1 39 T TRk & H H 25

Rk e A HET

ZAEFEH (H)

1. AMLEOEEIZSWT
1. BRKEICOWT

ZiEH (LR
(SR EE )
REH KA £l

X ABEATHHEE
r#EmRE (K 4) K




R 3

£ B x o BTN
ZAEHE
£ Fr
K 4
fiF FH ED FfJ
T LR oFEEZREAL ED
MMk 4 1 BT 5 FTRe MR ERTTE L 7,
ZAEFE (#)
1. AFLEOVABIZHSWT
1. KB IZOWT
1 I T R N L R
N5 s H H
TEE FT
P XX 4 R
REH K4 FfJ
XHAMITAMEYE
TEERRE (K 4)




